Highland Dance Professionals Welcome Package!

This package contains the following information:

Registering with ScotDance Canada

Benefits of registering with ScotDance Canada

Renewing your membership with your branch

Police check requirements

Sterling Talent Solutions (police check provider) step-by-step

If you have any further questions, feel free to reach out to nicole_odo@hotmail.com.

Registering with ScotDance Canada

Registration is through your local provincial affiliate’s registrar

If you did not receive a registration package from your province’s registrar, feel free to
reach out and we can help connect you!

Registration is due by September 30™" before late fees are incurred. If you have any
guestions or issues, reach out so we can point you in the right direction

Benefits of Registering with ScotDance Canada

You become part of a community of accredited professionals

We provide resources to help build your studio and business

Frequent newsletters are distributed to registered members that provide information
on technical updates

Professional insurance offered at very competitive rates

Opportunities provided for your dancers to compete and develop competitive skills once
you are registered with SDC

Professional development opportunities

Renewing With Your Branch (SDTA, BATD, UKA)

Whether you took your exams with SDTA, BATD or UKA, it is required that professionals
pay their yearly dues
You have a few options for paying your yearly dues

= For SDTA:
o Call the SDTA office at 011-44-141-3398944 to make payment with a
credit card

o Visit www.sdta.co.uk (The SDTA send an invoice and members can click
on that to pay their subscription)

o Mail payment to: 101 Park Road ¢ Glasgow ¢ G4 9JE e Scotland

o Pay an SDTA Examiner during medal testing tour
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POLICE CHECK REQUIREMENTS FOR YOUNG PROFESSIONALS —JOB AID

Under age 19:

e Apply for a criminal record check at the police department or RCMP detachment.

e Advise you are working with children and membership within ScotDance Canada requires a criminal
record check of its members.

e Police checks are valid for 2 years. ScotDance Canada refers to the ‘year’ and not month and day of the
police check.

e Individuals under the age of 18 will not be permitted under the Criminal Record Act to have a Criminal
Record check performed; once attainment of age 18 has been met, individuals will be required to use
Sterling Talent Solutions to obtain a Criminal Record check. Proof of the cleared criminal record check
must be submitted with the membership application form.

e The member has the option to apply for a Vulnerable Sector/Criminal Record Check prior to age 25 if
available from the police detachment, in which case, the police check would be scanned in pdf form and
emailed to our retained lawyer’s office to the attention of Kelly McNab: kmcnab@pettitandco.com.
Advise that you are applying for new membership with ScotDance Canada in the body of the email.

e If the member chooses to wait until age 25 to obtain a Vulnerable Sector/Criminal Record Check, renewal
police checks must be completed up to age 24 via ScotDance Canada’s online police check agency, Sterling
Talent Solutions.

e Upon attainment of age 25 the member must obtain a Vulnerable Sector/Criminal Record check and
follow the procedure above, emailing the scanned pdf file to our retained lawyer’s office.

e Renewal police checks are due with ScotDance Canada’s membership renewal date of September 30th.
Each year, ScotDance Canada’s membership package provides examples of when renewal police checks
are required according to which year the last police check was completed.

19 + years:

e Young professionals applying for membership with ScotDance Canada and are of legal age should apply at
the police department or RCMP detachment for a Vulnerable Sector/Criminal record police check.

e Advise you are working with children and membership within ScotDance Canada requires a Vulnerable
Sector AND criminal record check of its members.

e Upon attainment of the completed Vulnerable Sector/Criminal Record check, scan a pdf of the document
and email this to our retained lawyer’s office to the attention of Kelly McNab: kmcnab@pettitandco.com
Advise that you are applying for new membership with ScotDance Canada in the body of the email.

e Police checks are valid for 2 years. ScotDance Canada refers to the ‘year’ and not month and day of the
police check.

e Renewal police checks are due with ScotDance Canada’s membership renewal date of September 30th.

e Renewal police checks must be completed via ScotDance Canada’s online police check agency, Sterling
Talent Solutions and are due with ScotDance Canada’s membership renewal date of September 30%.

e Each year, ScotDance Canada’s membership package provides examples of when renewal police checks
are required according to which year the last police check was completed.
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For New Users

STEP 1: Accessing the Website
Go to https://pages.sterlingbackcheck.ca/landing-pages/s/scotdance-canada/ and click on “Start My Check!”.

o Dence Sterling

ﬂada Backcheck

Sterling Talent Solutions
Global Background Screening Partner
for ScotDance Canada

To begin, please click on the "Start my check” button below, register for an

STEP 2: Click either “Register Here” or “Login”

Click either “Register Here” (for renewing SDC Members who previously submitted a vulnerable sector check to SDC’s lawyer’s office
2010 or later but have not completed a check through myBackCheck.com in 2015 or 2016 proceed with 3.1)

OR

Login (for individuals with a myBackCheck account and a check was completed in 2015, 2016, or 2017 then proceed to step 3.2).

Please type slowly making sure each field populates with your response before moving onto the next field.

myBackCheck.com

Order - Store - Manage & Share your background check

myBackCheck.com Registration

Company : ScotDance Canada
Location : Headquarters

Role : Enhanced Police Information Check

New to myBackCheck.com?
Please complete and submit the following form to advance 1o registration and begin your check

If you already have a myBackCheck com account, please provide the necessary information above and 1og in below.

Already a myBackCheck.com account holder?

Login (for Account Holders)

User Name Password

A\ Troubie 1oaqing in? o

[ oo
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STEP 3: Individual’s Account

3.1 For Individuals without a myBackCheck Account

Fill out the information for registration. Please ensure to remember your username and password as this will serve as your log in
credentials.

Account Registration for Individuals | Gottng Marted |
Wekome to myBackCheck.com! The following form will sllow you to create a personal account [ R
with us, Al fields marked with * are mandatory. If you have questions about our website or Lo s anmane sassese
services, please refer to the FAQ or contact us. 27 3070 BV Bentone %
cewe 5 sesene picunt
Gernnal Preferences Chwon Vour Eman
et 8928 705 8% @mat
prec.ia 500 IV O BSTOW
(28 v ez smcen
Your Profile information o 09 M 482 Com pel Yo Crese e
Srce 9geed . j0u C view
mainame * aminame s 2o sccen st
Somome 1 emes Racie
Chece o smecsne o ssuner
Povnce & ot of B YYYYAMOS: ®
Beast s 0 Q
e Q s Be assene ® Arssdy have an sccount?
0 Now
e e T none Brenn o
For yoor cesarty. rour ontas
e Nsowng .t B!
Security Questions @
Who vias your chidhood hers?
Whathigh schoo! 6t you a2end?
Whats your favourte song®
What's your Gvorie spor?
What s your mothers macen same?

Once the registration form is complete, you will receive an email for your account activation. Please go to your email and follow the
prompts.

myBackCheck.com

nage & Share y About FAQ Contact

Home

Registration Successful ! Your next step is to activate your account.

Check your inbox for your account activation email.
Please note: You have not yet submitted a request for processing.

Powered by jldﬁndﬁ Canada's Largest Background Checking Company Checkwell Decision Corporation © 2011 Al Rights Reserved  Privacy Policy
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From: myBackChedk.com <newuser Smybadkchedk.com> Sent: Wed 7/6/2016 1:42 PM
To:

Ce

e fuTivats yoUC B RCHEINECE o S

Thank you for registering with myBackCheck.com!

yoal

Please dick the link below to activate your account so you can log In.

https://www.mybackcheck. Public/VerifyEmail.aspx ?EID=IgRkG d%40xPk3yN% 2f ThKS12%40Wuir7g)g2vF DeR%: xfMhI129p7flIMRYmMos%
fYECMbhPKSOP! M. 20VIGJFvOYcMB41Mta, M7SdRf¢ I

409KiyD7rule RW2COBMXAC! biXen! TE25{4BvhaXtoxw2bvi2fLevn2 I Uwa2np5t4Bw3 &lang=1

This link will expire in 72 hours

sesssnanne

1f clicking the link above didn't open a new window or tab, please copy and paste it into your browser's address field.

myBackCheck.com

About FAQ Contact

Home l

Your email has been verified and you have successfully opened your personal account.

Please log in and initiate your check.

Trouble logging in?

Powered by L&] Canada's Largest Background Checking Company Checkwell Decision Corporation ® 2011 All Rights Reserved Privacy Policy

Note:

Make sure you are logged into ScotDance Canada’s landing page when activating your account after registering. Always log in as
an individual’ and not an ‘organization’. If the payment page is showing a higher amount than $25 plus taxes, then you have not
logged into ScotDance Canada’s landing page.

3.2 For Individuals with a myBackCheck Account
Input your log in credentials and click the “Login” Button.

myBackCheck.com

Ot e Mennage & S 1 gy ok
myBackCheck.com Registration

Company : ScotDance Canada
Location : Headquarters

Role : Enhanced Police Information Check

New to myBackCheck.com?
Please complete and submi the folowing rm 10 S3VEnTe 15 FERTASCN and Begin your chack

Already a myBackCheck.com account holder?

¥ you sresdy have chesse Infomation above 8nd 159 In Below

Login (for Account Holders)
User Nome Passacs

A Trotis oaaen o) A
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STEP 4: Log in and Check your “Inbox” for New Invitations
Once logged in, go to “Inbox” tab.

myBackCheck.com

Order - Store* Manage & Share your background check Wekome: B = Log out About FAQ Contact Frangais

Account Home Welcome _ LastLogin 2016-07-15

Edit Profile Please Check your Inbox for invitations and action items. You have 1 item(s) requiring your attention.
Edit Security Questions
Edit Password

Purchase History

Powered by lackchcck Canada's Largest Background Checking Company Checkwel Decision Corporation ® 2011 Al Rights Reserved  Privacy Policy

You will then see the invitation from ScotDance. Select the invitation, then click on “Accept & Continue” button.

lnvitations Currently Viewing: All (7) | New (3)
Click on the organization name below to view the details of your invitation.
FROM SUBJECT STATUS DATE

ScotDance Canada Canadian Criminal Record Check New 2019-08-27

Canadian Criminal Record Check

ScotDance Canada, Headquarters requests you to perform the check(s) listed below in order to comply with their Canadian Criminal Record Check requirements. Please click
the "Accept & Continue” button at the bottom of the page to proceed with the order.

Required Checks

Qry SERVICE REQUIRED DETAILS
1 Canadian Criminal Record Check Add to your shopping cart. $25.00
Note:

If you do not see $25.00 auto-populated in this field, you will need to go back to SDC'’s Landing page, logging in as
an INDIVIDUAL (on the left side of the screen). Do NOT log in as an ‘organization’ (right side).



Scerli

ng

Backcheck

Guide for myBackCheck - ScotDance

STEP 5: Enter Billing Information and hit Purchase
To proceed, enter your billing information.

myBackCheck.com Wecome: I

noge & Share your

= com ||

Purchase myBackCheck.com Service
Review your order and cick Furchase’

Cardholder Details

Billing Address

Order Details

FirstName * Last Name %
Email Address Phong Number (including Area Code)
Unit# Street Address %
| I
Cay Province'State
Country PostalZip Code
I v —
1 Canadian Criminal Record Check $25.00
Sub Total: $25.00
Tax @ $3.25
Order Total: $28.25

All Amourts In CAD

Please have your Visa or Mastercard ready Payment
must be completed within 30 minutes to avoid session
timeout.

Purchase
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STEP 6: Enter Credit Card Details then Click “Process Transaction”
Note: We only accept VISA or Master Card credit cards.

Mandatory fields marked by *

Item Details

Canadian Criminal Record Check 3 1 $25.00 $25.00
HST: $325

Total (CAD): $28.25

Customer Details
Customer ID: _
Email Address: I

Billing Address
First Name:

I S
z

Last Name:
Company:
Address:
City:
Provi/State:
Country:
Postal Code:

Phone:

Fax:

Payment Details
Transaction Amount: $2225 (CAD)

order 1D: [N

Please complete the following details exactly ss they appesr on your card.
Do not put spaces or hyphens in the card number.

Cardholder Name*: [
Card Number*: l

Expiry Date (MMYY)": | ]
|

Card Security Code*

Click "Process Transaction' to charge your card. Only ciick the butten once. Using the 'Back’,'Refresh’ or 'Cancel'
button sfter you press the ‘Process Transaction’ button will not stop the transacton from being processed and
may result in a double charge

Gancel Transacton
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STEP 7: Confirmation and Proceed to “myAccount”
A confirmation for a successful purchase will be seen. You will need to proceed to “myAccount” and click “Continue” to fill out your
information online.

myBackCheck.com

Order- Store- Manage & Share your backgreund check weicome: [N

e[ W Suppeng o

Back to myAccount

Log out About FAQ Contact

Thank you for accepting the Canadian Criminal Record Check invitation from [N
Headquarters.

@ Proceed to myAccount | and press the Continue button to complete the online form

STEP 8: At “myAccount”, click “Continue” to Complete Information Needed from Steps 1 to 4
Please fill out all the required information. Once your identity has been verified, we can complete the check within 24 hours and will be
automatically shared to the organization.

myBackCheck.com

Oveber eme Mocamge & Bhuare | - bum g v (B u'hco‘m_ Log out About FAQ Sontact Frangais

)
whAccount Inbox

Account Home welcome NG Lest Logn 2016-07-15

Eck Profle Fisass Check your [nbox for INVEStions and action Rems. You have 3 Rem(s) requirng your attention
Edt Securty Questions
B2 Passweed Press Contnue 10 swbme your nformation

Purchose Mistory

SERVICE NAME STATUS DATE COMPLETED REQUE STING ORGANIZATION
(1] Requires
Aston
Powered by | JeckChedk”| Cansda's Lamest Background Checny Company Checkwel Decson Componton ©2011 Al Rights Reserved  Prvacy Poley

STEP 9: Delivery of Results:
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Note:
Do NOT click the “share” button as this does not go to your provincial membership registrar.
Make a copy of your results page and mail to your provincial registrar with your membership documents.
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Additional Resources
For additional questions about myBackcheck, check out our FAQ section of mybackcheck.com:
http://www.backcheck.net/mybackcheck self-serve.htm

Contact Us
If you have further questions, please reach out to our myBackcheck team who can help.

¢ Phone: 1-877-455-6730
¢ Email: support@mybackcheck.com

Our hours of operation are from 8AM am to 8PM EST.

11


http://www.backcheck.net/mybackcheck_self-serve.htm

As part of the screening process, you are

required to complete a Criminal Record
Check online via myBackCheck.com

This check can be completed in these simple steps
1 REGISTER:

Create your personal account by visiting
https://www.sterlingtalentsolutions.ca/scotdance-canada/

2 PROVIDE CONSENT:

Provide your information and consent to the
checks online.

3 VERIFY ID:

Complete the questions relating to your credit file and

address history to prove your identity online; should you

fail the online ID Verification process, simply print the ID
Verification form and take it along with 2 pieces of ID #

cotDanc- |
anada

and a proof of address to your nearest Canada Post
location, as per the directions provided.

myBackCheck.com® 1.877.455.6730
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RENEWING SDC MEMBERS

Sterling Talent Solutions’ Enhanced Police Information
Check service is a more accommodating, convenient and
appropriate process that is meant to be used after SDC
members initially provided their clear Vulnerable Sector
Checks to SDC'’s retained lawyer. Renewing SDC members
will be required to undergo screening via the
myBackCheck.com website.
https://lwww.sterlingtalentsolutions.ca/scotdance-canada/

Sterling’s online process for checks aligns with SDC’s

membership requirement of checks submitted every 2 years.

The cost for the Canadian Criminal Record Check is $25+tax.

Important update from ScotDance
Canada and myBackcheck.com:

ScotDance
Canada

NEW MEMBERS

If you are applying for a new membership to SDC,
you must conduct your initial background check by
procuring a Criminal and Vulnerable Sector Check
from your local police department EMAIL or MAIL

the original document to:

Kelly McNab
kmcnab@pettitandco.com

OR

ATTN: Timothy H. Pettit

PETTIT AND COMPANY
301-2609 Westview Drive

North Vancouver, B.C. V7N 4M2

Subsequent screenings will be required every 2
years via Sterling’s online process as per
Renewing SDC Member requirements.

1.877.455.6730 support@mybackcheck.com


https://www.sterlingtalentsolutions.ca/scotdance-canada/
mailto:kmcnab@pettitandco.com

